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KE HOACH

Thue hién nhiém vu cong nghé thong tin, chuyén ddi sé trong gido duc va
dao tao nam hoc 2025 - 2026

Can ctt Quyét dinh so 3276/Qb-BGDDT, ngay 30/10/2024 cua B9
GD&DT Ban hanh B¢ chi s6 danh gid muc d6 chuyén do6i s6 co sé gido duc
mam non.

Truong Mam non Noong Luong xay dung Ké hoach thuc hién nhiém vy
cong ngh¢ thong tin, chuyén doi s6 trong gido duc dao tao nam hoc 2025-2026 cu
thé nhu sau:

I. MUC TIEU
1. Muc tiéu chung
- Trién khai cac nhiém vu, giai phap ung dung CNTT, chuyén doi s6 va
thong ké gido duc theo cac ké hoach cia B GDDT, UBND tinh ban hanh; t6
chtre trién khai hiéu qua cac nhiém vu va giai phap v€ vi€c trién khai ing dung
cong ngh¢ thong tin va chuyén doi so trong giao duc va dao tao giai doan 2026-
2030, dinh hudéng dén nam 2035.

- Pay manh tmg dung hiéu qua CNTT trong quan ly, day va hoc, kiém tra,
danh gia, hinh thanh moi truong gido duc s6. Quan tri so, dir licu s6 dong bo,
lién thong, gdp phan nang cao chat luong, hiéu qua gido duc, dap Gmg yéu cau
phat trién kinh t€ - xa hdi va hdi nhap.

- Tiép tuc boi dudng nang cao ning luc va k§ nang sb cho doi ngii CB-GV-
NV bdo dam cong tac quan ly va lam viéc hi€u qua trén moi truong so.

2. Muc tiéu cu thé

- Trién khai ung dung cac phﬁn mém trong quan tri, nuéi dudng, cham séc,
giao duc tré hiéu qua.

- Trién khai dich vu truc tuyén, két ndi gitra gia dinh va co s¢ gido duc dé
c6 trao doi thong tin 2 chi€éu nham nang cao hi€u qua quan 1y, danh gia, phan hoi

- Tiép tuc xay dung trang Website, fapage cua truong va huéng din
CBGVNYV st dung trang Website, fapage cua trudong mot cach co6 hiéu qua.

- Thuong xuyén trao d6i thong tin, vin ban qua thu dién tir giita nha trudng
voi UBND cap xa, S6 GD&DT tinh Bién Bién.

- Thue hién tdt viéc st dung intenet phuc vu cho viéc quan ly nhan sy va
cac hoat dong cham soéc gido duc tré.



- Phat trién ngudn nhan luc chuyén doi sé: 100% CBGV, NV trong truong
su dung, may vi tinh thanh thao, soan bai yé soan thio cdc van ban trén may vi
tinh, biét tng dung, khai thac hoc li¢u s6 trong cong tic quan ly, giang day,
thuong xuyén ap dung CNTT vao trong cac hoat dong cua tré hang ngay.

- 100% CBQL - GV trong truong biét tmg dung CNTT vao viéc phdi hop
v6i1 phu huynh trong cong tac CSNDGD tré.

- 100% giao vién trong trudng biét cach soan gido an dién tu dé trinh chiéu
trén powpoint va irng dung phan mém xay dung ké hoach giao duc.

- Phd cap trinh d6 va ky ning tmg dung CNTT cho 100% can bd quan 1y
GV - NV trong nha truong.

- Sir dung tot phan mém quan 1y: Ké toan, pho cap GD, quan Iy hoc sinh,
quan ly tai chinh, quan 1y nhan su, co s¢ dit li¢u, temis, CBCCVC, ho so dién tir
VNedu...

- Phan du thuc ‘hién xay dung trién khai giai phap tién tGi viée thue hién
thu phi khong dung tién mat trong nha trudng.

- Thyc hién dang tai toi thiéu 1 tin bai/ thang trén website ctia nha trudng.

II. Yéu cau

- Xay dung ké hoach ung dung CNTT, chuyén d6i sé nam hoc 2025-2026
cua nha truong va trién khai thuc hién cé hi¢u qua.

- Trién khai viéc ung dung CNTT vao viéc phdi hop véi phu huynh trong
cong tac CSGD cho hoc sinh bang hinh thic truc tuyén, théng qua cic trang
mang x3 hoi nhu: Zalo, Facebook, cic website, fanpage cua trudng/16p. .. dé duy
tri chuong trinh CSGD tré theo ké hoach cua nim hoc da dé ra, nham kiém tra,
danh gia hoc sinh dam bao thong tin 2 chiéu.

- Thuc hi¢n xay dung, hoan thi¢n co s¢ dit li¢u ngén}l GD&DT, khai thac
hiéu qua CSDL phuc vu cho cong tac quan ly, day hoc, ki€m tra, ddnh gia, dam
bao thong tin hai chiéu UBND xa - Nha truong - Gido vién, nhan vién - Cha me
hoc sinh - Hoc sinh.

- C6 day di may tinh co két ndi mang intenet phuc vu cho cong tac quan
tri truong hoc va cong tdc CSGD tré.

- Quén triét tit ca can bd GV - NV trong toan trudng thuc hién dy du cac
ndi dung cong tac trong tdm cua nam hoc, tap trung nguon luc gho hoat dong
ung dung CNTT trong nha truong, tir can bo dén GV - NV, gan két chat ché cac
hoat dong CSGD tré voi ting dung CNTT.

III. NOI DUNG

1. Ung dung CNTT doi méi nji dung, phwong phdp trong day va hoc

- Pay manh viéc ung dung CNTT trong nha trudng, d6i méi phuong phap
day va hoc theo hudng gido vién tich hgp CNTT vao tung hoat dong hoc cua tré.



- G140 vién st dung phan mém ho so dién tir d€ hoan thién ho so, xay dung ké
hoach, muc tiéu gido duc, lya chon ngan hang, soan giao an.

- Nha trudng can giup cho doi ngii gido vién nhan thic duoc CNTT chi 1a
phuong tién hd trg, nham nang cao hi€u qua day hoc. Tranh lam dung CNTT
trong qua trinh giang day nhu: Noi dung trinh chiéu khong phu hop, thoi gian
trinh chiéu nhiéu, 4m thanh 6n a0, qua nhiéu mau sic, hiéu ung chuyén dong
khong can thiét, kich thudc chir qua nho.

- Giao vién can tich cuc chu dong tham khdo va sir dung cac phan mém
ung dung tich hop vao cac hoat dong hoc dé cung chia sé kinh nghiém, trao do6i
va hoc tap.

- Khuyén khich GV chii dong tu soan gido an, bai giang va tai liéu giang
day dé tmg dung CNTT trong cac hoat dong day.

2. Ung dung CNTT va chuyén doi so trong déi méi phwong thirc qudn tri
nha trwong va quén Iy nha nwéc vé gido duc theo hwong tinh gon, hi¢u qud,
minh bac:

- Tiép tuc day manh trién khai hé thong phan mém quan 1y phd cap GD,
dap ung nhu cau thong tin quan 1y gido duc mot cach day du, chinh xéc, kip thoi
tir Nha truong dén phong GDPT, Sé GDPT...

- Thuc hién thanh todn hoc phi khong dung tién mat, trién khai ung dung
CNTT trong quan ly nha trudng.

- Thuc hién st dung ho so dién tir trong nha truong doi véi tat ca can bd
quan ly, gidao vién nhan vién trong cong tdc quan 1y va cham soc, giao duc tré.

- Tang cuong ung dung phuong thirc hop truc tuyén dé to chirc cac hoi
nghi hop, hoi thao chuyén dé qua mang va t6 chirc sinh hoat chuyén mon. ...

- Tiép tuc thyc hién ung dung phan mém truc tuyén trong lap, quan ly ké
hoach cong tac, danh gia xép loai cong chirc, vién chic, ngudi lao dong.

- Duy tri né nép trong trong viéc cip nhat thong tin diéu hanh cta nganh,
ph6 bién dén toan thé CB-GV-NV vé Cong thoéng tin dién tir cua phong
GD&DT, cap nhat kip thoi, chinh x4c thong tin cia CB-GV-NV trén hé théng
phan mém quan 1y nhan su cia truong.

- T6 chirc danh gia tinh hiéu qu4, tinh kha thi va bén viing cta tat ca cac
phan mém quan 1y (Quan 1y nhan s, quan 1y gido duc, quan 1y tai chinh, quan Iy
phé cap, temis, CSDL, CBCCVC...).

- 100% CBGVNYV trong truong st dung Email c4 nhan, duy tri né nép
trong viéc cap nhat cac thong tin diéu hanh cta nganh va nha truong.



3. Boi dwéng ky ning irng dung CNTT cho dji ngii gido vién va cdn bé
qudn ly trong nha truong:

- Quan tdm nang cao ning luc ung dung CNTT dép tng chuin k¥ ning st
dung CNTT; Ky nang dam bdo an toan, an ninh thong tin; Ky nang khai thac st
dung c6 hiéu qua cac phan mém quan 1y trong nha trudng, khai thac cac ngudn
hoc liéu, k¥ niang tim kiém thong tin trén Internet; K§ ning cai dit hé diéu hanh
va cac phan mém ung dung co ban; k¥ ning sta chira, khic phuc nhimng hong
hoc don gian ctia may tinh va thiét bi CNTT.

- To chirc quén triét va trién khai cic van ban quy pham phap luat vé
CNTT. T6 chirc c6 hiéu qua cong tac dao tao, boi dudng ung dung CNTT trong
quan 1y va day hoc, d6i méi noi dung chuong trinh boi dudng theo hudng thiét
thuc, cap nhat, vu tién stir dung ph?m mém ma nguén mo, khai thac thong tin trén
Internet, gidi thi€u nhiing dia chi hay, c6 ich vi gido vién.

- Nha trudong chi dong xay dung ké hoach boi dudng thuong xuyén vé tng
dung CNTT cho 100% CB-GV-NV. Néi dung bdi dudng tip trung vao céc k¥
nang co ban: Soan thdo van ban, khai thac Internet, xay dung bai giang dién tu,
thiét ké bai giang, phan mém quan Iy GD dé hd tro cong tac giang day..., biét
ung dung CNTT trong cong tac, gidng day.

- Pinh ky td6 chuc sinh hoat chuyén moén dé trao ddi, thao luan vé kinh
nghi¢m &p dung CNTT vao cong tac giang day.

4. Trién khai hiéu qua cong tic thong ké gido duc

- Thuc hién bao céo thdng ké gido duc dinh ky (ky dau nim hoc, giita nim
hoc va ky cudi nam hoc) ding thdi han, day du va chinh xéc.

- Ra soat, thu thap, téng hop dﬁy da thong tin vé ho so truong hoc, 16p hoc,
hoc sinh, doi ngii (can b0 quan ly, gido vién va nhan vién), co s& vat chit va
thiét bi truong hoc, tai chinh dam bao thong tin dﬁy da, chinh xac va cap nhat
vao hé thong CSDL nganh Gido duc: https://csdl.moet.gov.vn

5. Ddam bdo an toan, an ninh thong tin

Thuong xuyén tuyén truyen pho bién cac van ban quy pham phap luat; tap
huén nang cao nhan thirc, kién thirc, k§ ning vé an toan, an ninh thong tin va an
ninh mang. T6 chirc hudn luyén, dién tip, phong ngira su c¢d, bao dam cac diéu
kién san sang ddi pho, tmg ciru, khac phuc khi ¢6 su ¢6 dién ra.

Xay dung phuong an bao dam an toan, an ninh thong tin va hé thong sau
Iy, luu trir dir liéu dam bao, c¢6 kha ning phong chdng su tin cong tir bén ngoai,
bén trong; dap tng duogc cac yéu cau theo cip d6 an toan an ninh thong tin mang
duoc quy dinh tai Nghi dinh 85/2016/ND-CP ngay 01/7/2016 cta Chinh phu.

II1. TO CHU'C THU'C HIEN



Thang Noi dung thuc hi¢n Nguwoi thue hién
08/2025 | - Xay dung ké hoach thuc hién nhiém vu vé |- P/c Pham Thanh
CNTT, chuyén do6i s6 nam 2026 Thuy
- Cong khai céc ndi dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung
- Ra soat, thu thap, tong hop diy du thong tin vé hd | - CBGVNV  nha
so truong hoc, 16p hoc, hoc sinh, ddi ngli (cép b0 | truong
quan ly, gido vién va nhan vién), co s vat chat va
thiet bi truong hoc, tai chinh dam bao thong tin day
du, chinh x4c va cép nhat vao h¢ thong CSDL
nganh Gido duc.
9/2025 | - Yiét bai vé hoat dong khai giang, tét trung thu giri | - P/c Quang Thi
v€ nha truong dang tai trang website, fapage cua | Thuy
nha truong. , - Plc Lo Thi
- Chuan bi, thuc hiéq may tinh trinh chi€u khi ¢6 | Duyén
cac cudc hop truc tuyén cua truong, nganh. -CB, GV, NV
- Str dung hé so dién tir dé thuc hién nhiém vu
trong nha truong.
- Té chirc cic hoat dong day hoc ‘U’DCNTT, thiét | 12/12 16p
ké cac bai giang di¢n tur theo chu dé
- Cong khai céc noi dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung
- Viét bai hoa:[ dong cua co yél t{é vé ngay 20/10; | - B/c Lo Thi
hoat dong phoi hop véi y t€ t6 chirc kham strc | Duyén
kho¢ dinh ky 1an 1, t6 chirc cho tré uong thude giun | _ ~g gy, NV
va dang tai trang website, fapage cia nha trudong. S
1072025 | _ Chudn bi, thue hién méy tinh trinh chiéu khi ¢6 ,
cac cudc hop truc tuyén cua trudng, nganh. - 12/1216p
- Str dyng hd so dién tir dé thuc hién nhiém vu
trong nha truong.
- :Fé chirc cac hoat dong day hoc ‘U”DCNTT, thiét
ké cac bai giang dién tr theo chu dé
- Cong khai cac ndi dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung
1172025 | - Viét bai cac hoat dong 20/11 cia nha trudng gui | - B/c Quang Thi
v€ nha truong dang tai trang website, fapage cua | Thuy

nha truong.

- Plc Lo Thi




Thang

Noi dung thuc hi¢n

Nguwoi thue hién

- Chuan bi, thyc hién may tinh trinh chiéu khi c¢6 | Duyén
cac cudc hop truc tuyén cua truong, nganh. - 12/12 16p
- Té chirc cac hoat dong day hoc ‘UDCNTT, thiét
ké cac bai giang di¢n tur theo chu dé
i N L » » - CB, GV, NV
- St dung ho so di¢n t&r dé thuc hién nhiém vu
trong nha truong.
- Cong khai cac no1 dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung

- Viét bai hoat dong trai nghiém cta co va tré vé
ngay 22/12 dang tai trang website, fapage ctia nha
truong.

- B/c Quang Thi
Thuy

. . -b/c Lo Thi
- Chuan bi, thyc hién may tinh trinh chi€u khi ¢6 | Duyén
cac cudc hop truc tuyén cua truong, nganh.
- Té chirc cic hoat dong day hoc ‘U’DCNTT, thiét
12/2025 | k& cac bai giang dién tir theo chu dé
- Ra so4t, thu thap, tong hop day du thong tin vé hd
so trudong hoc, 16p hoc, hoc sinh, ddi ngli (cép bo
quan ly, giao vién va nhan vién), co s6 vat chat va | _ 15,15 op
thiet bi truong hoc, tai chinh dam bao thong tin day
du, chinh x4c va cép nhat vao hé thong CSDL
nganh Gido duc.
- Sir dung hd so dién tr dé thuc hién nhiém vy |~ B> GV> NV
trong nha truong.
- Cong khai céc noi dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung
- Viét bai vé hoat dong cta nha trudng ding tai | - B/c Quang Thi
trang website, fapage cua nha truong. Thu
01/2026 s . P g s _, , Y ,
- Chuan bi, thuc hi¢én may tinh trinh chiéu khi ¢6 | - B/c Lo Thi
cac cudc hop truc tuyén cua trudong, nganh. Duyén
- Str dyng hd so dién tir dé thuc hién nhiém vu
trong nha truong. -CB, GV, NV
- Cong khai cac ndi dung trén website cuia nha | - B/c Duong Ngoc
truong theo quy dinh. Nhung
02/2026 | - Viét bai hoat dong tét nguyén dan cia nha trudng | - B/c Quang Thi
gui vé dang tai trang website, fapage cuia nha | Thuay

truong.




Thang

Noi dung thuc hi¢n

Nguwoi thue hién

- Chuan bi, thyc hién may tinh trinh chiéu khi c¢6 | - B/c Lo Thi

cac cudc hop truc tuyén cua truong, nganh. Duyén

- Té chirc cac hoat dong day hoc ‘UDCNTT, thiét | - 12/12 16p

ké cac bai giang di¢n tur theo chu dé

- Sir dung hd so dién tir dé thuc hién nhiém vu | - CB, GV, NV
trong nha truong.

- Cong khai céc ndi dung trén website nha truong | - B/c Duong Ngoc
theo quy dinh. Nhung

- Viét bai hoat dong cua co va tré vé ngay 8/3; hoat
dong phoi hop vo1 y t€ td chiic kham stic khoé
dinh ky lan 2, t6 chuc cho tré uéng vitamin A va

- B/c Quang Thi
Thuy

L . TR - B/c Lo Thi

12026 dang tai trang website, fapage ctia nha truong. Duyén

- Chuan bi, thuc hiéq may tinh trinh chiéu khi c6 | _ 12/12 16p

cac cudc hop truc tuyén cia truong, nganh.

- Té chirc cic hoat dong day hoc ‘U’DCNTT, thiét | CB. GV. NV

ké cac bai giang di¢n tur theo chu dé

- Str dung hd so dién tir dé thyc hién nhiém vu

trong nha truong.

- Cong khai céc ndi dung trén website nha truong

theo quy dinh. - B/c Duong Ngoc

. Nh

- Viét bai hoat dong hoi thi “Hanh trinh khoé manh | =

cua bé tho” cap truong, hoat dong tham quan trai | - D{ ¢ Quang Thi

nghi¢m céac di tich lich st qué huong Dbién Bién Thuy

dang tai trang website, fapage ctiia nha truong. -P/c Lo Thi
42026 | chugn bi, thuc hién may tinh trinh chiéu khi c6 | Duyén

cac cudc hop truc tuyén cia trudong, nganh. -12/12 16p

- :Fé chirc cac hoat dong day hoc ‘U”DCNTT, thiét

ke cac bai giang dién tir theo chu de. - CB, GV, NV

- Str dyng hd so dién tir dé thuc hién nhiém vu

trong nha truong.

- Cong khai cac ndi dung trén website nha truong | - B/c Duong Ngoc

theo quy dinh. Nhung
52025 |- Viét bai hoat dong tham quan truong tiéu hoc, | - B/c Duong Ngoc

hoat dong 1€ tong két nam hoc dang tai trang | Nhung

website, fapage ctia nha truong.

- Chuan bi, thuc hién may tinh trinh chiéu khi c6




Thang Noi dung thuc hi¢n Nguwoi thue hién

cac cudc hop truc tuyén cia trudng, nganh. - B/c Quang Thi

- Té chirc cac hoat dong day hoc ‘U’DCNTT, thiét | Thuy
ké cac bai giang di¢n tur theo chu dé -B/c Lo Thi

- Str dung hd so dién tr dé thyc hién nhiém vy | PUWYeD

trong nha truong. - 12/12 16p

- Ra soat, thu thap, tong hop day du thong tin vé hd
so truong hoc, 16p hoc, hoc sinh, do1 ngli (can bd | - CB, GV, NV
quan 1y, gido vién va nhan vién), co s vat chat va
thiét bi truong hoc, tai chinh dam bao thong tin day
du, chinh x4c va cép nhat vao h¢ théng CSDL
nganh Gido duc.

3. Phin cong nhiém vu cac don vi, bo phin, ca nhan
- Ban giam hiéu: Phan cong phu trach cac phén mém quan 1y linh hoat.
+ Hiéu trudng: Quan 1y chung cic phan mém

+ Pho hiéu truong: Thuc hién, trién khai can b9, gido vién nhan vién thuc
hién ddy du cap nhat cic phan mém theo quy dinh.

- Gio vién: Cap nhat cac phan mém theo dng thoi gian va quy dinh; tmg
dung cong nghé thong tin st dung gido an dién tu. Chup anh hoat dong cua 16p
dé giri vé nha truong dang tai 1én trang Web, fapage cua cua trudng.

- Nhén vién: Ké toan cip nhat phin mém theo chuyén mon nghiép vu.

Trén day 1a ké hoach thuc hién cong nghé thong tin, chuyén dbi s6 va thong
ké giao duc nam hoc 2025-2026 cua truong Mam non Noong Luong Trong qua
trinh to chtrc thyc hién, cin ctr didu kién thuc té, ké hoach c6 thé duoc dicu
chinh cho phu hop./.

Noi nhén : 7 HIEU TRUONG
~CBQL, GV, NV (dé t/h) ;
- Luu VT./.

Nguyén Thi Bén




